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Qingdao Chaoyin Middle School (Jinsha Road Campus)

Academic Honest Policy

AXHERATH/BRRNERRERHEBEKR. SHRMNER LHES. BRTF
ARRAEEMRATN. EFRE. SFHME. BTFREMHINRZEEBIRRKSI.
The purpose of this document is to provide insight into the policies, practices and
procedures with regards to academic honest at Qingdao Chaoyin Middle School
(Jinsha Road Campus).We cultivate students to become members of the intellectual
community who respect intellectual property, dare to create, collaborate effectively,
and take responsibility.

—. {#EmES Mission Statement

IEFFREEN R RIL S REIA,

FEEBRPFE (EPBERR ) BMATEMENZERNEFHNEC. 81T
ABERERMBEKERMFEING , BETRBFR  EA—1DZTEFIEL
X, FRAROMENZNRERSNE |, IFBRINNFERRNESN KL S
RENELBEZIE | FAXDAEE(ERIH R 5IEt.

Cultivate people who can adapt to future social development.

Qingdao Chaoyin Middle School (Jinsha Road Campus) is committed to helping
every student become a better version of themselves. All students have different
backgrounds, learning styles, and needs. As a diverse community of learners, we
respect these diverse needs and adhere to support our students to be lifelong
learners who can adapt to the future and contribute to a changing world.

—. IE& Philosophy

FERBRPY (EBRR ) BEREFAMEEXBENZOLER. i
EFFEESMIRTN , LREEHDANEHNOSERRMEIR. EIWE
mEREFRMIRARBRUMNESE  XANE—MERNERE  hE2MER
. BEMFEIFENRE. FE—IEARENL B 2IEHZAFETR , LR
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Qingdao Chaoyin Middle School (Jinsha Road Campus) has always believed that
academic integrity is an important part of education. We teach our students to
respect intellectual property rights and the creativity of others, including their
teachers and classmates. Make the students become principled learners. This is an
important skill in creating a positive and mutually respectful learning environment
for students.All academic activities in the school are governed by the IB learner
profile, with “principled” as the foremost principle.

NEEHTEZRUBABZEMEEMNE -, EREEAR. AR

REITLNE N FEZARWE 8 T FEEMBANEN , SIS AZITARITR
B, FBAREARWEONSEER.
Teaching students about academic integrity is the first step to prevent violations.
School administrators, coordinators and teachers must give students clear suggestions
on academic integrity, explain various improper behaviors, and clarify normative
punishments for academic integrity.

FEHERPZ (£PBRR ) ZPARGEERERTZMHNE. £&KMES
NOZFIFBEATBERPRHFRBEIERS. HEIMMEE  RAERIMEXTERNNE
HINERBISMERITE | FREAZI 2K EERLEF. EEFAWENEK
The academic integrity policy of Qingdao Chaoyin Middle School (Jinsha Road
Campus) applies to all teachers and students. All teachers and students should learn
and practice all the regulations in the policy. We believe that only by informing all
teachers and students of the regulations on academic integrity in advance can meet
the requirements of all teachers and students voluntarily maintain and respect
academic integrity.

BIERIERAIE

1H%  BEEHAERXAERRFE.

2ALHKIER  pALRBRELIMARERITIE , RIZBED T,

BEME  MYPHERINB i HZEAEE |, BN ARBIRIIIES,

ABURABE A 4—E % —F&"Br , — Rk £ 8.

Build a Scenario-Based Example Bank
1.Plagiarism: Copying Al-generated text verbatim without attribution.
2.Collusion: Group lab reports containing identical paragraphs with no stated division

of labour.



3.Legitimate collaboration: In the MYP community project, survey data may be
shared, but personal reflections must be written independently.
4.Each example is paired with a Red—Amber—Green graphic and posted to the
DingTalk group with one click.

5|5 ZERIREER

Si—RFEER - book. website. image. Al source.

AR - —EfFWAEREHRASIAIE" , FELIUEET DIFIRER.
Quick Guide to Citation & Attribution
Use one unified APA 7 cheat-sheet (book, website, image, Al source).
Embed a “Citation Box” in every assignment template; submission is locked until it is
filled in.

BESEIR

HVECERMSZI0ED M ( BER+REKR ) |, HEAZE—RKR.
Monitoring & Resources :
Produce a "30 Questions on Academic Integrity” booklet (student + parent editions)
and distribute it to all new students in Week 1.

#EIIER

BE8A BN 2MNERWELIER" ( SHINESL ) .

B4R 2E'FEE—R WinEREES5/R.

BF1A RKLFY , EHHBOUESZFEBRHEE,
Training Calendar :
August: 2-hour Academic Integrity Workshop for teachers (includes grading
simulations).
September: Student “First Class” live demo on plagiarism checks and citation.
January: Parent workshop with case studies on how to help children avoid collusion.

Y S

1TIB"ESFEARNBE RANVATLEENASIN |, GEBITHE5%.

2ERABZFHREE—R , HRLSEBAR |, BRITABENAAST.

3 TRIBMARTABRMASEN , AEFREMEL &K , #EIBRERE
54,
Evaluation & Improvement
Include “Adherence to Academic Integrity” as an ATL skill worth 5 % of the unit
grade.



Each subject group conducts a self-check every semester; data are sent to the IB

coordinator, and any gaps must be closed within two weeks.

Update the policy version number before the next 1B evaluation and publish it on the

school website for IB access at any time.

=. ZRATHEIIEN Defining Academic Dishonesty
1Z2ARARE RERIGE R EBART LN LA

Academic dishonesty generally includes, but is not limited to, the following forms:

NF—F NCMENIXE. XF. Bk BhH. EREMERENE
SHMER LR,

Plagiarism - taking work, words, ideas, pictures, information or anything that has
been produced by someone else and submitting it for assessment as one’s own.

PR —AEXNTHBEXBANBNEL Y |, BREMPENER ; HEEE
FAAISERAE &

Copying - copying another student's work with or without their knowledge, or using
Al to complete work directly.

EZAFR—F BB SEMEZRRN. EHEAREHETEAZREZITA.
Exam cheating - communicating with another candidate in an exam, bringing
unauthorized material into an exam room, or consulting such material during an
exam in order to gain an unfair advantage.

BEE—UARERBEMEAENERL T, MAEMBMEINHFESER
BRAE—HHIESR.

Duplication - submitting work that is substantially the same for assessment in
different courses without the consent ofall teachers involved.

B oEiE—B N A =77 I FE K R AEHRE .

Falsifying data - creating or altering data, which have not been collected in an
appropriate way.

PBE—EEMZEREZASTEBSAREHTA.

Collusion - helping another student to be academically dishonest.

RREE—REMARIT  FUAESRBHGHTAAER.

Promotional Concealment - Publicizing another person's work or image without their
permission.

242 BE AR misconduct / FNRF / ELEE S REEE
Exemplar Checklist: What Constitutes Academic Misconduct / Intellectual Property /
Authentic Authorship



(1) 2R misconduct 1R R4

2% (BEEM )  AEREREEEX SN BEERPXE LR ; NEE
BH & flKEXFREREANERT,

B (BNM) 5IANRBEEMESZR'ME URL 5150 HE ; B
F Excel RIGRIEEREER | REMZEE.

g% (ReME)  SIRNALFEE-F4-TUS ; ER CC-BY B R IIHIF
ANEEE ; A Al AR ESEFEME R Prompt + £ REE + EEhR
(1) Boundary Examples of Academic Misconduct
-Red line (definite violation): submitting an entire English paper run throug
translation software as a Chinese text; copying long passages from Baidu Baike and
changing only two conjunctions.

Amber line (high risk): citing “according to internet sources” without URL or access
date; importing a classmate’s raw Excel data directly without acknowledgement in an
appendix.

Green line (safe practice): giving author-year-page citations; attaching a licence
screenshot when using CC-BY images; adding a footnote “Prompt + generation time
+ model version” for an Al-created mind map.

(2) FMRF=N— e HIBA

EEERFECNAE  BREFHEE + FHRBH + AIER", ®©
W UERR,

(2) One-Minute IP Check
For anything "not originally mine,” if it has "an author + a publication date + is
retrievable,” it must be cited.

(3) BEXfFESN' =&

BER-EURIE- LRI B ; EEUERS <15 % ; Ok 3 2iE
MEER A —E KR,

(3) Three proofs of authentic authorship
A dated timeline showing draft — tracked changes — final version
A similarity report of < 15 %

A 3-minute oral defense in which the student can explain the source of every section

M. PREXEAARIHS Prevention of Academic Dishonesty

NBERMBEXNFREFTEFABENE , EREERERFFE (£PBRE )
FMAIEEFRREF TIIAEFE



To ensure that all submitted work complies with academic integrity standards,
Qingdao Chaoyin Middle School (Jinsha Road Campus) employs the following
preventive measures, including but not limited to:

ZAERZREBEANZFR K @HRFEREINENZERBIIRIEAESIH
T RBEHER | FZIMOECIESE N EIEEHAL
In daily classroom and library instruction, all MYP students are explicitly taught about
citation, paraphrasing and how to use Al ethically.

MACREMRS SRR IAMEFEE (MEL) | IERAZFmA
AIRE

All hand-in tasks with a research component must include a signed declaration
(Appendix 1) oftheir work being wholly their own.

BUFEREBDAMESBREPAENZEICNETR , £ZINOEARABASE
I AAB FREP.
It is recommended that students keep all rough notes and drafts that they produce in
preparing work for submission to teachers or examiners in order to be able to defend
themselves against charges of malpractice.

P[RR ZEERATNEESE., NMPLE , 2ANOEINHERREDE
AR M AEmMBFRALURESERE.
Pieces of work will occasionally be submitted to Internet searches for verification
and evaluation of sources. Whenever possible, students should be able to submit
electronic copies of any work to either the teacher or the relevant curriculum
coordinator for such verification at any time.

"EEE vs. SEHIEFIETR

Legitimate Collaboration vs. Unacceptable Collusion — Quick Reference Table

A& Scenario

aiEtME (B
Legitimate Collaboration (Green)

FHHER (4D
Unacceptable Collusion (Red)

HEXFOELE , P ARIES

E# & HRAERFRBIEDTESE

INHIF R

Sharing publicly available survey data, | Copying a group-mate's data-analysis
Group : - : .

with each student writing the analysis | paragraphs verbatim.
research ]

independently.

ZMYiehE  FERFMIETHKRSE |4 LXNEBR—MHEIUAELZHE
SLAXNXZ | After an in-person discussion, each | 1IE 3X Co-writing the main text of the

Brainstorming

student goes home and completes the
report independently.

same Kingsoft online document

simultaneously in real time.

HiTEH

REOXEW , AFEXNH T F

RAEITEXBNHEEXESHE




Peer-review Provide only spoken suggestions; do not | 5EUsing track-changes mode to polish
of drafts rewrite any sentences for the other | the entire text for someone else.

student.

h, RMFARHEHGE
Detecting Suspected Cases of Academic Dishonesty
FRENOIEREEBARTUTAERAIER ARSI ZEZES
Subject teachers may use the following methods, including but not limited to, to
identify suspicious cases of academic dishonesty:
HEFm , HITNEEE,
Pieces of work will occasionally be submitted to Internet searches for verification
and evaluation of sources.
EEZFEMNSENE,
Knowing student writing styles.
IROZEFERESRIEX.
Asking students about the meaning of aspects of submitted tasks.
M= 24 M FERIT A,
Observations of research behaviors.
5 H th R P E F1R0E
Conversations with other students in the class.

78 2RSSR Procedures in Cases of Academic Dishonesty
MEHMNKRFEER 7T EZROERWEIRE , L BFMYPIHE
ARKK. ME  NAFHTUENRE , FRBEITNAINEMNEE 5 T7F
ARNIEENNS. INRBEREAZTAINTH , ZEHENHAEKIOE.
R, NRAERXTTELZNER  FARKIGKFARZEBERN , FAF
BIFESHEHREIEMN. WAEASEZARANREITANZELE | NFERER S Fr
B, AR FEARERERS (ME2) |, FEIENER
Should a faculty member suspect that a student has violated the school's academic
honest policy, they are to notify the MYP Coordinator and the Principal.
Subsequently, both parties will conduct a thorough investigation and communicate the
teacher's concerns to the student, affording them an opportunity to address the
allegations. If it is determined that no work is evidently unsuitable, the incident will
not be documented. Conversely, if it is established that unsuitable work has been




submitted, written notification will be sent to the parents or guardians, and the student
will be subject to disciplinary actions as outlined in the guidelines. Students identified
as having engaged in academic dishonesty, as detailed in the aforementioned section,
must complete the Academic Honesty Reflection Report (Appendix 2) and will face
penalties as follows:
MERIZEFEV—FU ARSIV ERIG  BE2EMLEMTINE
ZFEPMBRGNE.
If it is found that more than half of a student's assignment consists of plagiarism
without violating any of the other regulations listed below, the student's entire grade
will be zero.
MEZEFURNBR RIS REZARANRENILE (QEER%ESIARE
FHHEAKR , TIESIHEERNKE ) |, EFRRME SR IEM it s &
HATHE  RAERZEU D HESE—0FUHEISEFNEREVHNEE D
. B MEEE PRI FHITA
Should any instance of academic dishonesty be detected in relation to an assessment
task (including any unreferenced or undocumented passages, regardless of their
length), the re-submitted work will be evaluated based on the criteria outlined for the
assignment and then averaged with a score from the initial submission. A record of
the infraction will be documented in the "notes"” section of the grade book.
ARIEATHBER D, WAREZI EHESI AT REPHEELRFZSE
AREIZERRERTAE. ZIAERESISMESIZEEREERESI
RMSE XHERIA,
While ensuring fairness, junior students who are still in the process of learning proper
citation may be dealt with on a case-by-case basis at the discretion of the school.
Teachers have a responsibility to guide and equip students with skills in referencing
and bibliography creation.

. FARSBERRIEZSIET

Review and refine the Academic Honest Policy

FDBRPE (EPVERE ) WERAREBRESZRSHKRK. HER.
EEEIN. D, BHEERAURKKAEREN. ZZERAZEENRTZME
HIEZWHERREEER |, FERUEBERERAFIAXMNABNEERE
FRERAWMIEBERM S,



FOBRPE (EPBRE ) PANEBERIESE
BERBTEZIEL , IRRIELTITEIN20244108.
BRIEL] ITE20264F6 A .
The Academic Honest Policy Steering Committee of Qingdao Chaoyin Middle

AIEBERNERWIE

pull

School (Jinsha Road Campus) is composed of principal, MYP coordinator,
pedagogical leadership team, teachers, librarians and parent representatives. The
committee's primary responsibility is to collaborate on developing school
academic honest policy, communicate them to all stakeholders in the learning
community and oversee the implementation of academic honest policy.

The Academic Honest Policy Steering Committee of Qingdao Chaoyin Middle
School(Jinsha Road Campus) has reviewed and revised the academic honest policy
once a year, the revision date of this draft is October 2024.

Next revision scheduled: June 2026.



S

(hZEInE - MIRNIEISEE) (2014498 I XXhR )

General Regulations: Middle Years Programme (2022 English)
Academic integrity (October 2019)

Academic integrity policy (March 2023 English)

Middle Years Programme Assessment procedures(2024 English)
Effective citing and referencing (April 2022 English)

Jude Carroll. Academic honesty in the IB. [C] IB Position Paper, October 2012
(FHBRTF (£PBRRE ) WEER) (20245118 )
(FEBRPZE (E£PBKRE ) BESER) (20244108 )
(FHERPE (£PBRE ) EHHR) (20245108 )



Mik1:. ESCHARE Appendix 1:  Authenticity Declaration

RCRHR
Authenticity Declaration

o XT3 {EM : This work submitted:
vV AEDAQIE , BEFEEAEROFEEPFERMAMRER.
Is entirely my own creation; | have not used the results of others in the process
of creating this piece.
vV XA EEERAILRER.
I have not directly used Al to generate my work.
vV BRAFESERRIERS.
Was fully undertaken during this school year.
v 7] E K RTFHITSZNEA.
May be copied and used for teacher reference and exemplar use.
o NIESHEmESSY , FETHERRRIZTIIXH :
Students may be required to submit the following to verify authenticity:
v BIRERINITX]. R RO FERBERZFE—E LR,
Plans, resource material and draft work for research-based assessments are to
be submitted with the final product.
vV MIAFRBERASRFRME , flinsE XK. ERERZMENER. 1750
SRS TE RS,
Acknowledge all resources used, e.g. bibliographies, copies of original
documents used, URLSs visited etc.
v BEN , OXRMERTERHTRE |, LU FRAIERE.
Where appropriate, oral questioning to explain the process of developing
answers and prove knowledge of the work presented.
® iEF = : Please note:
v ERAREETACREREK. MYPIAR. REKSEEFA.
Authenticity breeches will be reported to the Principal, MYP Coordinator and
the parents/caregivers of the student(s) concerned.

vV INEFRIERIERANCE , BRIFEZRFSRS: | FENIARTTHRAE,



If the work submitted is not my own, | will receive a grade of 0, ‘Not
Achieved’ for that assessment.

v BRMAFRICKECHERRITHMAEADR , BIHEEAR AL E,
Plagiarizing the work of others or allowing others to plagiarize your own work
will both be treated as academic misconduct.

v IEREXMUBAHRR BT EREH .

| may be required to repeat performance where there is doubt about the
authenticity of work.

24P B EF Student’s name and signature:

FIEIF AR R ZEF Parent/guardian’s name and signature:

HH#A Date:



B 2. EARIBIERBIRSE Appendix 2:  Academic Honesty Reflection Report
ETHRNZERAMEOND |, FREFAREBAFRR O PEKRS.
You have been asked to write a report or reflection on your academic honesty by your

teacher.
4 Name :
#1B Subject:
M MHESS Assignment/Task:

BEXREREFRZARMENENIT AR ER ( AISHZ AR
EFSIAMEXMEFRS )
Explain what it is that you have done that breaks the school rules on academic
honesty and why you did this (it might be a good idea to both read through the rules
and include quotations from them as relevant):

IREEARRNIE 2B AT ? How was your dishonesty uncovered?

BIRXMELN , RRERREENERURIEERERFZARNREHAE ?
As you resubmit the work, what steps and strategies will you now use, in order to
follow the policy on academic honesty?

B4R B EF Student’s name and signature:

R HIF AR R ZEF Parent/guardian’s name and signature:
FIRE MR R EF Class Teacher’s name and signature:
AR ERRZEF MYP Coordinator’s name and signature:

B Date:



BiHE3EAR RS ER & Z0 T

Appendix 3Acknowledgement of Academic Honesty Policy

FAWESEEEREMN B
ACKNOWLEDGEMENT OF ACADEMIC HONESTY POLICIES

BEAHFHARSAERTESEBRPE (€LVBRE ) HERRBEER |
2L F RROWN S  BEBENEBRASTURERNROEFENEINET
IR,

BHEFARIRRREARE N , ERBTNIES |, BN, BRIVERRXD
ANQEEm. EBARAERENFTEEBRIPFE (£PEBRE ) ZEHE , MEHK
RRMERBEFEFAANROR | FAFHEZHERN IR,
| have read and understood the Academic Honesty Policy for students of Qingdao
Chaoyin Middle School (Jinsha Road Campus), My teachers have given me
opportunities to ask questions in order that I completely understand the policy and
how it may affect me.

My signature below means that | will do my best to submit work that is my own,
which is of an appropriate standard and by the due date, following the guidance given
by my teachers. | am aware of the consequences involved if I am late in submitting
work or academically dishonest while I am a student at Qingdao Chaoyin Middle

School (Jinsha Road Campus).

=

FH ML RZEF Student’s name and signature:

BE&A Date:
FEMEMZFNCEZER  BFtHhERFIBERTSE (EPBERE ) X
IR, F AR imHE X A Bl
| have discussed this policy with my child and | also understand the consequences
of Academic Dishonesty and late submittal at Qingdao Chaoyin Middle School
(Jinsha Road Campus).

RIS P AR R ZEF Parent/guardian’s name and signature:

BEA Date:



itk 4 FARBSHRE (BFO6AEH)

1. R AR LUE +Al 420

(1) FBLLERR

T B : Quetext (https://www.quetext.com) , AJLAEIE PDF IRE (&
MEENtk. SxREEq. 5IABIN).

B BB HA/MERELETRIHE — T PDF — 4.

(2) AIERXAKTHE

T B : GPTZero (https://gptzero.me) , 454 "Al probability" B4 Lt
a] S & El/PDF,

2FETER

(3 iP5 /NN BAKES])  EEFZERESE

(AlEREZE=LH) BR BT M AERSE.

3.&mFII -

BESAXETRNIEY , BRFEIZRWE

FRAZCEREREIZ WEN R —1= , WEA : IB #MESA.

ARKER

BZHBFRKIFES , ERGMEPPT AT &M F "R G 4EN ) |, #
FZEIFR(ERWE) BUR.
Appendix 4Academic-Integrity Resource Pack (updated every June)

1. Free originality & Al screening

a ) Similarity check :

Tool: Quetext (https:/Amww.quetext.com) — generates PDF reports with similarity percentage,
highlighted matches and citation hints.

Workflow: teacher pastes the sampled/suspected text — downloads PDF — files in student
folder.

b) Al-text detection

Tool: GPTZero (https://gptzero.me) — returns “Al probability” % and allows screenshot/PDF
export.

2. Student guides

3-minute citation video tutorial (watch and master the steps).

“Al-Use Disclosure in 3 Steps” poster displayed in every classroom.

3. Teacher training


https://www.quetext.com/
https://gptzero.me/

In-house workshop every August on academic integrity.

Subject-team meeting template now includes an “Integrity risk points” column; checked by the
IB Coordinator.

4. Parent resources

Parent workshop each semester; school PowerPoint “How to spot your child’s ‘pseudo-original’

work” walks families through the Academic Honesty Policy.

BiHES - MLARE R TTRIAD S | A STk AR EEAppendix 5 — MLA Footer & Works-Cited
Standards (Modern Language Association)

LT 2BANESNHSEENITRENSZ XIS IIARAF. BEZMLA
¥ K152 Fhttp://www.mla.org/style_ faq.

The following shows the standard reference format and examples
recommended by the Modern Language Association. For further MLA style details,
please consult http://www.mla.org/style_faq.

EXE

fREISIRAXEN X IEN &G , MEFTEI—TDU0F |, X, 7R3
Xk FEINRPRBEEMNEFEKINF S (ZEBERNEMITR). MR
EEMBRZRRAE , NRBLENEFEINFEES , ZBEREa, an , Sthe.

Basic format:

Start the list of works cited on a new page at the end of the paper; center the
heading "Works Cited." Arrange entries alphabetically by the author's last name,
ignoring spaces and punctuation. If no author is given, alphabetize by the first word
of the title, disregarding the articles a, an, or the.

BE  EXAHELPHAGHRT , BESIAXEES  ZEAKSE | K
TMay(EA) , June(7xH) , Flluly(t A). ATLLAB—A—4&F(tkin:22July 1999)
HA—A8;

—&E(Fla0:duly22, 1999FM X  BERFS—. EA—B -k,
EFHNEE—EEFETE5  BRIEXKRBEINIIRTSERE.

Dates in the text should spell out the full month name, but in the Works-Cited
list use abbreviations except for May, June, and July.

You may use either day-month-year (e.g., 22 July 1999) or month-day-year
(e.g., July 22, 1999); keep the same order throughout. In the month-day-year form,


http://www.mla.org/style_faq.

place a period after the year unless another punctuation mark already occupies that
position.

FHE . HIRASEKE , MRS TEERRAKRT. MUSAIESS
FAME AR TUENEY  BEERZRNE , RINSEEAREERTR.

SESEE  IEMMIABKXBEFER ST | IS —BME— TN IZEAX
75, REE TR TE N ZBEH1/23 T .

Italics: When using a computer, italicize the titles of complete publications.
Always confirm with your instructor, but in MLA style italics (not underlining) are
standard.

Hanging indent: Every MLA works-cited entry uses a hanging indent—i.e.,
the first line begins flush left, and all subsequent lines of the same entry are
indented Y2 inch (1.25 cm).

XE , Z#EMHR . EMIABRKXPRIRAZAE——F—ME , FF—1
HMFENEZREHLEAE , aFNLREEFTEENEGHD. £
REBEBPERAER/NESREE | ((Eein:vol. for volume'# , K'BI4EE) , ed. For
editor(RENEE)) , RIEXEEERERIREDTS. MATRE , W HRERN
%2 FERERNS S ([t an: ARandom{t #Random House).

£E | k1 MERENERERESHEAR— I ZERRT. FAES
m—AZERFERENE TR . MREMEABOBEAEMIIRES. L
MASISERFNMIEABT AR Z T, (Lin"EFETL . EEERE/INR).
MR LLA SIS RRER KRNIEmEIE.

Capitalization, abbreviations, and punctuation: in MLA style, capitalize

every major word in a title—i.e., the first word, the last word, and all principal
words in between, including the second part of a hyphenated compound (e.g.,
“Post-Colonial”). Use lowercase for standard abbreviations within an entry (e.g.,
vol. for “volume,” ed. for “editor”) unless they are followed by a period. When
possible, give publishers’ names in the correct abbreviated form (e.g., Random for
Random House).

Separate author, title, and publisher information with a comma and a single
space. Use a colon plus a single space between a title and its subtitle. Place any
additional punctuation that belongs to the title itself inside the title element—e.g.,
enclose a short story title in quotation marks within the larger italicized title of the

collection (“Memories of Childhood” in American Short Stories). Quotation marks



may also indicate an unpublished work, a song, or any smaller piece that appears
within a larger container.

¥ RFIFormat Examples

B, BXAEEY A, BR. BIMER. HiREM:HARE , HRBE .

Book, Format:Last name, First name. Title: Subtitle if any. Additional information
(edition, translator, etc.). City of publication: Publisher, Year.

Z£65l: Example:
Allen, Thomas B. Vanishing Wildlife of North America. Washington, D.C.: National
Geographic Society, 1974.

Boorstin, Daniel J. The Creators: A History of the Heroes of the Imagination. New
York: Random. 1992.

Hall, Donald, ed. The Oxford Book of American Literacy Anecdotes. New York:
Oxford UP, 1981.

Searles, Baird, and Martin Last. A Reader's Guide to Science Fiction. New York:
Facts on File,Inc., 1979.

Toomer, Jean. Cane. Ed. Darwin T. Turner. New York: Norton, 1988.
BEEPBFFHENcyclopedia or Dictionary

W EEN 4. 'XETR. BRENEH. BE

Format: Last name, First name. "Title of entry.” Title of Encyclopedia, Date.
AERNMREFHAERRBXENFRINESS , RBITFSRE 7 EHSMIT
1B,

Note: If the dictionary or encyclopedia arranges articles alphabetically, you may omit

volume and page numbers.

24 5:Example:

"Azimuthal Equidistant Projection.” Merriam-Webster's Collegiate Dictionary. 10th
ed. 1993.

Pettingill, Olin Sewall, Jr. "Falcon and Falconry.” World Book Encyclopedia. 1980.
Tobias, Richard. "Thurber, James." Encyclopedia Americana. 1991 ed.

RENMBEXE
HBUEEE | A XETEEHAH ATE B .
AE: MRS AMXERTRMRE |, 7B AEHEINE S8 ERA.

Magazine & Newspaper Article

Format:



Last name, First name. “Title of Article.” *Name of Periodical*, vol. number, no.
number, Date, pp. page range.

Note: If the article appears in a different edition, add a comma after the date and
specify the edition.

2. Example:

Hall, Trish. "1Q Scores Are Up, and Psychologists Wonder Why." New York Times 24
Feb. 1998, late ed.: F1+.
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Note: If some details are unavailable, cite what you can find.

2¢5:Example:

Devitt, Terry. "Lightning injures four at music festival." The Why? Files. 2 Aug.
2001.23 Jan.

2002 <http://whyfiles.org/1371ightning/index.htmi>.

Dove, Rita. "Lady Freedom among Us." The Electronic Text Center. Ed. David
Seaman. 1998.

Alderman Lib., U of Virginia. 19 June 1998
<http://etext.lib.virginia.edu/subjects/afam.html>.



Lancashire, lan. Homepage. 28 Mar. 2002. 15 May 2002
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Levy, Steven. "Great Minds, Great Ideas.” Newsweek 27 May 2002. 10 June 2002
<http://www.msnbc.com/news/754336.asp>.
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